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VIRTUAL EXHIBIT

Virtual Exhibit (VE) is the instant Web exhibit creation tool for PastPerfect
Museum Software. Virtual Exhibit converts selected collection records and images
from PastPerfect to HTML for posting on the World Wide Web. You can point and
click on the records you want to share, and VE will create all of the HTML and
related files you will need to upload your exhibits to the Web. No Web program-
ming knowledge is required to create informative, attractive and intuitive online
exhibits.

With Virtual Exhibit, you select which records from your PastPerfect Objects, Pho-
tos, Archives, and Library catalogs to include, and which data fields to share. VE
automates the work, and allows you to personalize the exhibit and record page
layouts, color scheme, image size, and more with simple on-screen selections.
Since Virtual Exhibit is now based on Cascading Style Sheets (CSS) the possibili-
ties for customization by your Web designers are endless.

Virtual Exhibit 5.0 requires that you have PastPerfect version 5.0 or higher with
the MultiMedia and Virtual Exhibit Upgrades.

INSTALLING VIRTUAL EXHIBIT

When you purchase the Virtual Exhibit program, you will receive a Virtual Exhibit
Upgrade CD. To activate this feature, click Setup on the Main Menu and then click
System Parameters on the Setup menu. Click the Unlock Upgrade Options button
and follow the instructions on the screen to complete the installation.
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Virtual Exhibit can be installed on a networked version of PastPerfect. Virtual
Exhibit will be activated on all the network workstations. Users will see the same
Virtual Exhibits on each workstation. However, when the website is built, the
files it creates will be stored on the local workstation. The websites created at each
workstation will be independent.

CREATING A VIRTUAL EXHIBIT

Virtual Exhibit is designed to be similar in structure to the Exhibits catalog of
PastPerfect. You will create your new virtual exhibit and fill in its information.
Then you will add catalog records to the exhibit, either one at a time or from a
catalog list. The catalog records have VE Exhibit Label fields where you can enter
data that will only show in your Virtual Exhibit website.

Once the exhibit record has been created and the catalog records chosen, you will
select the data fields for export, name those fields for Web visitors, and make
design choices for your website. You can choose the fields from each catalog that
you want visitors to see online. Then you can select the exhibit and catalog record
level page layouts and colors. The CSS for these pages may be modified to further
customize the Web pages. Once the design choices are made, you are ready to cre-
ate the HTML and upload your website.

Virtual Exhibit uses the same top Navigation Bar and navigation tools as the rest
of PastPerfect software. Please see Chapter 3 - The Basics for detailed information.

For this User’s Guide, we will create an example Virtual Exhibit site based on the
data in the PastPerfect Evaluation program. The exhibit we will create will tell the
story of the Rocky Pine Ranch, using items from the Rocky Pine Ranch Collection.

ADDING A NEW EXHIBIT

To begin, open PastPerfect and click on Virtual Exhibit on the Main Menu
under Optional Features. Click the Add button in the Navigation Bar to start an
exhibit. The Add New Virtual Exhibit screen will appear, as in Figure 28-1. The
number for this exhibit will appear in the New Exhibit# field. Click Add New
Exhibit to create an exhibit with this number, or enter the number you want to
use. We advise allowing the program to number the exhibits sequentially.
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Figure 28-1
Add New Virtual
Exhibit screen

= Add Mew Virtual Exhibit

(=)

MNew Exhibit#

| 2 AddNew Exnibit
Cancel

The new exhibit record will be displayed on the screen. Click the Additional
Exhibit Information button under Screen View to begin entering information for
the exhibit.

Catalog Records @

Additional Exhibit

" L
Information
Select Export Fields
Customize Field
Names.
Exhibit Page:
Layout Options
Catalog Record Page
Layout Options

Exhibit Color
Schemes

Catalog Records —
Add a Catalog Record

Add Catalog Records
from a List

View Catalog Record
Detail

Remove All Catalog
Records.

Actions:
Set Up List of Exhibits
Page

Build HTML
View Website

FTP Upload

Update History

Record 2 of 3

Virtual Exhibit

* v X
|N 4 ’|N‘ Add | Browse | Edit Spell | Delete
Screen View

Virtual Exhibit# 2

Exhibit Title  The Rocky Pine Ranch

Subtitle A Story of the Hilton Family

Full Description ( Basic HTML Tags: <i= for italics =fi=, =b> for bold =/b> )

The Hilton family has owned and operated a thriving ranch from the nineteenth century through today.
Through this rich collection of photographs, every day items and oral histories, you will leam not only
about one family, but of the lives and experiences of many ranchers and Americans.

Homepage Link
waww MuseumSoftware com

Banner Text

Footer Text  Thank you for your interest. For more information, please contact us at
sales@museumsoftware com

Live URL

Notes

Purpose

ol B N R

ORI ORI - | SO ST

Updated by Unknown

Figure 28-2 Additional Exhibit Information

i+
Exit

Active V] Rank 2

Image for Exhibit Page

Image Management

Advanced Head and Body Tags ‘

Visitor Use Stalistics

=

Date Created  06/03/2010
Created by

Date Removed / /

Max Images per Record

9
950 -|

Updated 06/04/2010 10:38 AM

Large Image Width

Enter a title for the exhibit in the Exhibit Title field. This title will display on the
website on the List of Exhibits page and at the top of every page for this exhibit.
You may also enter a Subtitle to give further description to the title. The subtitle
will display after the title on the website.

In the Full Description field, enter a description of the exhibit. The description
should explain to visitors the exhibit’s purpose and entice them to view it. The
description will display on the List of Exhibits page on the website, and on the

tirst page of the exhibit itself.
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TI P You can format the text within your description using HTML tags. For example, if you want
text to appear in italics, place the text within the HTML tags <i> and </i>.

If you would like a link to your institution’s main website to appear on your
exhibit, enter the URL in the Homepage Link field. The link will be a clickable
link that displays as “Museum Home Page” at the top of every exhibit page.

In the Banner Text field, type in the text that you would like to have at the top of
each page in the exhibit. This text is often the name of your institution. If you have
a logo or banner image on your institution’s main website, you can include a link
to that image here, so the same image appears at the top of your Virtual Exhibit
Web pages.

Similarly, in the Footer Text field, type in the text that you would like to have at
the bottom of each page in the exhibit. This text is often the contact information for
your institution, your institution’s hours, or copyright information.

Use the Live URL field to record the Web address for your website. This field is
for your reference, so you know how to access the website for this exhibit.

You may use the Notes and Purpose fields to enter any additional information
about the Virtual Exhibit and its purpose. This information will not appear on the
website.

The Visitor Use Statistics field may be used to track the number of visitors to the
website. If you use a program to count the number of visitors, you may enter the
script here for your reference. This information will not appear on your website.

For a new exhibit, enter the date and creator’s name in the Date Created and Cre-
ated by fields. When you decide to remove the exhibit from your website, enter
that date in the Date Removed field.

The Additional Information screen view has a button for Advanced Head and
Body Tags. Clicking this button will reveal the screen in Figure 28-3. This section
can be used to customize your website using HTML.
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The Custom Start and Custom Finish fields give users with an advanced under-
standing of HTML and CSS a way to include content and formatting on the Vir-
tual Exhibit pages. These fields can be used to add scripts for analytics or meta
tags for page authoring. As these fields will be inserted into the HTML at the start
and end of the Head and Body sections of the webpage, proper HTML formatting
must be used. Once you have made changes to this section, click Save & Close.

Flgure 28_3 = Advanced Head and Body Tags =5
Advanced L
Head and HEAD= Custon Head Start
< = Custom Head Sta
Body Tags 4]
=
Virtual Exhibit Head Information
Custom Head Finish
=]
-
=HEAD>

=BODY=
Custom Body Start

Virtual Exhibit Body Information
Custom Body Finish

=/BODY=

<HTML=

At the bottom right of the Additional Exhibit Information screen, seen in Figure
28-2, are two fields that you can use to adjust the images in your exhibit. The first
field is Max Images per Record which controls the number of images that will
display for one record. For example, if you attach many images to one catalog
record in PastPerfect, you can limit the number of images that display on your
Virtual Exhibit record by adjusting this number. If you set it to 25, no more than
25 images for one record will appear on the website, even if there are more than
25 images attached to the record in PastPerfect. Limiting the number of images per
record can reduce the amount of time it takes for your Web pages to load and pre-
vents visitors from being overwhelmed by the quantity of images on their screen.
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The field for Large Image Width controls how many pixels wide the large images
will appear on your website. Virtual Exhibit produces these Web sized large
images and thumbnails from the images attached to PastPerfect catalog records.
Setting the Large Image Width to the lowest number of 450 means your created
website images will only be 450 pixels wide, which is approximately 1/4 to 1/3
of a modern computer screen. Images at this size are suitable for viewing but are
small for printing. If you are concerned about your images being copied or dis-
tributed, using this low setting can be a deterrent for people trying to copy your
images. Setting the width to the highest number of 1150 means your images will
be 1150 pixels wide. No matter which size you choose, you can protect them using
Virtual Exhibit’s watermark feature.

At the top right of the Additional Exhibit Information screen are two more fields.
The Active check box designates whether an exhibit is active or not. If the box is
checked, then the exhibit is set as active. It will be included when the HTML is
built, so it will appear on your website. If you do not want the exhibit included
on your website, uncheck the box. Setting exhibits as not active allows you to save
sites that are under construction, and keep exhibits that were previously on your
website in case you want to include them on your site again.

The other field at the top is the Rank designation. Rank determines the order

that the exhibit appears on your website. You may have as many exhibits as you
want in your overall Virtual Exhibit site. The exhibits will all appear on the List of
Exhibits screen. Change the Rank to adjust the order in which the exhibit appears
in the List of Exhibits.

Once you are finished entering this information, click Save at the top of the record.

The last step in setting up the general exhibit information is to add an image to the
exhibit. This image represents the entire exhibit. It will appear in the List of Exhib-
its on your website and as the main image on the exhibit’s home page. To add the
image, click the Image Management button. Use the options under Acquire New
Image to attach your image, then click Exit. For more information about attaching
images, please see Chapter 26 - Multimedia.

ADDING CATALOG RECORDS

The next step is to choose the items that you want to include in this exhibit.
Click the Catalog Records button at the top of the Sidebar to view the grid
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that will list the catalog records included in the exhibit. Catalog records can be
added to the exhibit either one at a time or from a catalog list. Please note that
you cannot be in Add Mode or Edit Mode to add items.

TIP

Each catalog record can appear in as many Virtual Exhibits as you would like.

Adding Records One at a Time

To add records one at a time, click the plus sign button at the top right of the
grid or click Add a Catalog Record in the Catalog Records section of the Side-
bar. This screen appears:

Figure 28-4 = Add Jtems to Virtual Exhibit =
Add Items to :
Virtual EXthIt Select Catalog =@ @ @ @ Browse or use Prior/Mext to find the

record you want to add, or type in the
Object ID or Object Mame and click
Object ID Enter. Then press "Add this ltem.”

Object Name
Artist
Title

Home Location

Description J
Browse by= | @ Object|D | Object Mame 4 Prior | Next b | Add this Item | Clear | Close |

This screen allows you to add items from the Objects, Photos, Archive, or Library
catalogs to the exhibit. Choose the catalog to search by clicking on the appropriate
radio button. Using the Prior, Next, and Browse buttons, locate the item you wish
to add. When you have found it, click on Add this Item.

When you are finished adding items, click Close to return to the exhibit screen.
The new items will now be on the list at the bottom of the screen.
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Adding Records from a Catalog List

If you have a group of records that you want to put on a Virtual Exhibit, you

can create a catalog list in PastPerfect with those records. Please see Chapter 15
- Catalog Lists for more information about creating lists. To put all the records

from a catalog list on a Virtual Exhibit, click the button Add Catalog Records

from a List in the Sidebar. You will be presented with a list of all the catalog

lists, as in Figure 28-5.

Flgure 28-5 = Select Catalog Record List =
Select Catalog List Name List Folder # of Recards |
R d List Gentlemen Ranchers: From the Hibbens to the Hiltons Potential Exhibits i

ecor IS ltems for PastPerfect-Online Curator's Research 46

Detail ltems wi Yearly Maintenance Due Curator's Research 22
Mammals Natural Histary Lists 1
Pioneers of Perfectown and Pastville Potential Exhibits ]
Rocks Matural History Lists 5
Rocks and Mammals INatural Histary Lists [
Rocky Pine Ranch Collection Curator's Research 14
Waorld War Il Exhibit Potential Exhibits 12

sl o 8 b At S b b A s e, ey SRR R S A s

Double click on the list you want. For this example, we will choose the “Rocky
Pine Ranch Collection” list. You will be asked if you want to add the records to
the exhibit, click Yes. A message will tell you that the records have been added to
the exhibit. You will see the new items on the list at the bottom of the screen.

VIEWING AND EDITING CATALOG RECORDS

To view the catalog records you selected for the exhibit, click View Catalog
Record Detail on the Sidebar, or click the file folder icon on the right above the
list of items.

Using Virtual Exhibit Catalog Record Fields

The catalog record you see in Figure 28-6 has fields at the top that allow you to
identify the item, such as the Object ID and Description. These fields cannot be
edited on this screen. The five fields at the bottom — Custom HTML and the Virtual
Exhibit Label fields — may be edited here and viewed on your website, but are not
seen on the item’s catalog record in PastPerfect. You can use these fields to tell the
story of how the items in the exhibit relate to each other or the exhibit subject mat-
ter as a whole. To enter text in these fields, click the Edit button at the top.
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Virtual Exhibit Catalog Record

Object {Prmr| Next b| Order | Edit I Exit .
Commands ObjectID 1999.1.13 Date 1900 ca.

M ObjectName Candlestick Year Range 1890 thru 1920

Remove this

Catalog Record EECETLITT
from the Exhibit Cast bronze figural candlestick in the form of a stag. It is approximately 12 inches high. The J
antler tines hold two candles.

00111899.1.13.JPG
~| Image Management (1 of 6} | »

Include Image#1 on Exhibit Home Page [ | | Image #1 is Always included on Catalog Page |

=

Custom HTML Field

C
L=

VE Exhibit Label 1 VE Exhibit Label 3

VE Exhibit Label 2 VE Exhibit Label 4

Record 6 of 14 -] -]
Figure 28-6 Virtual Exhibit Catalog Record

The Custom HTML field can be used to connect online media files and resources
to your catalog record. Examples of media files are an audio clip from an oral his-
tory record or a video clip of an item in your collection. To connect these files to
your record, enter the HTML link to the online location of the file into this field.
When your Virtual Exhibit is uploaded to the Web, this link will become active.
Using the Custom HTML field allows you to create a link to the online file without
modifying the existing catalog record in PastPerfect.

The VE Exhibit Label fields 1 through 4 give you additional space to enter data
that you would only want to use in your Virtual Exhibits. For example, if you have
an exhibit geared towards children, you could enter a description of the items

in wording appropriate for children. Then instead of including the PastPerfect
catalog record Description for items on the exhibit, you would use the VE Exhibit
Label 1 field. The descriptions for the items on your website would be the child-
friendly version. Another example would be if you wanted to include information
in other languages on your website. You could enter a Spanish or French version
of information about the items in one of the VE Exhibit Label fields.
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Figure 28-7 Catalog Record Display Order

Catalog Record Enter a Display Order and click

Display Order Save or select an Order
Command below.

| 5= Save

Order by Object ID ‘

Order by Object Mame ‘

Cancel

Changing the Order of Records on Exhibit

You have the option to change the order that the records will appear in the Vir-
tual Exhibit. To set the order, click the Order button at the top of the screen.

To change the order for one record at a time, enter the order number for the record
in the number field. If you would like to put the records in Object ID order, click
the Order by Object ID button. If you would like the put the records in order
alphabetically by Object Name, click the Order by Object Name button. After
making your choice, click Save. You can see the new order by clicking the Prior
and Next buttons, or exit from the Virtual Exhibit Catalog Record screen and take
a look at the list on the Catalog Records screen view.

Choosing Images for your Record and Exhibit Pages

Virtual Exhibit gives you a number of choices for images on your website. If
you have more than one image attached to a record, you can choose the images
from that record that will appear on the exhibit. Click the Image Management
button to view the images in a larger screen, as in Figure 28-8.

The image that is set to Order #1 will be the main image for the record page. This
image will appear on the website. If you want to set a different image to Order #1,
click the Prior or Next arrow buttons at the bottom to find the image you want.
Then click the Select button at the top right to set it as #1. To change the order

of the other images, click the Order button under Options. To exclude an image
from appearing on the website, uncheck the box next to Include this image on
catalog record page at the top of the screen. If you have multiple images, you can



Virtual Exhibit 595

view them at the same time and make your selections. Click the Multiple Images
button under Options, click on an image, and then use the Include check box to
include or exclude the image from the exhibit.

Click Select below
to select current
image as the #1
image for this
record.

Figure 28-8 Image Management

On the main Virtual Exhibit screen, you attached an image to the Exhibit Home
Page using Image Management. You can include additional images on this page
by selecting catalog records’ first images. To add images, please be sure you are
on the View Exhibit Catalog Record screen (Figure 28-6) and navigate to the
record(s) using the Next and Prior buttons at the top. On the record screen, click
Edit and check the box Include Image #1 on Exhibit Home Page. Click Save, then
move to the next record.

NOTE

Watermarks may be applied to images when you build the HTML for your website.
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REMOVING CATALOG RECORDS FROM THE EXHIBIT

You may decide that you want to remove certain records from your Virtual
Exhibit. To do this, click the View Catalog Record Detail button in the Sidebar.
Use the Prior or Next buttons at the top to find the record you would like to
remove. Once you have found the record, click the button in the Sidebar that
says Remove this Catalog Record from the Exhibit. You will be asked if you
are sure you want to remove the record. If you are, click Yes. The record will no
longer be on the exhibit.

You may also decide that you want to remove all the records from the Virtual
Exhibit. Rather than deleting them one at a time, you can click the Remove All
Catalog Records button in the Sidebar on the Virtual Exhibit screen. This will take
all the records off the exhibit.

Virtual Exhibit

Select Export Fields

Customize Field

Record 1 0f 1

Double click a field name to
include or exclude as a Web Field.

Clear Fields List

Available Objects Fields Fields to Include in Web

Catalog Date

Catalog Type

Category

Chemical Composition
Classification

PDF Attachment Options Collection Date

" Do NotInclude PDF Attachments Collector
Count

(" Include PDFs if Attached and Under 300KB Credit Line
Crystal System
Culture

Include PDFs if Attached Regardless of Size

Dating Method

Names To change the order of display on Accession# p ObjectID .
Exhibit Page the Wetb tchhczand d‘;agéhe field Accessories Object Mame
rrii T name to the desired order. Age ] Artist - Creator
e e Each exhibit maintains its own set Appraizal Notes BEE
& ofincluded and excluded fields. Appraiser VE Exhibit Label 1
Exhibit Color iArtist - Creator Role Custom HTML Field
R MNote: By default sensitive Artist 2 Lo cion
information about your collection Artist 2 Role
Catalog Records — such as item locations and values Artist 3
O are not published Artist 3 Role
Assemblage Zone
Bag Number
Box Number

Screen View Virtual Exhibité# 1 Active Rank 1[5
Catalog Records @
Additional Exhibit Select Fields to Include in Exhibit
Information
Objects } Photos I Archives } Library I Images

Figure 28-9 Select Fields to Include in Exhibit

Updated by Unknown

Updated 08/03/2010 03:02 PM
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SELECTING EXPORT FIELDS

For each catalog (Objects, Photos, Archives, and Library), you choose the fields
that will appear on your website. By selecting the fields, you share the informa-
tion that you feel is important and fits with the theme of the exhibit. Click the
Select Export Fields button on the Sidebar to begin.

This screen, seen in Figure 28-9, has five tabs, one for each catalog and one for
Images. You may choose different fields for each catalog and for your images.
Each tab has a column for Available Fields on the left and Fields to Include on
Web on the right. The Available Fields are the fields you can choose from, and
the Fields to Include on Web are the fields that have already been selected to
appear on your website.

To make changes to the list of fields to include, click the Edit button at the top
of the screen. To include a field, double click on it in the list of Available Fields.
To remove a field, double click on it in the list of Fields to Include on Web. To
remove all fields, click the Clear Fields List button.

Common fields to include are: Object ID, Object Name, Date, Title, Artist, Creator,
Author, Photographer, Search Terms, Subjects, People, and Images - Caption.

NOTE

be exported.

Fields that contain sensitive data, such as locations and values, are not available to

To change the order in which the fields will appear on your website record
pages, click on the gray box to the left of the field, hold your mouse button
down, and drag the box up or down so the list is in the order you want.

TI P Select all of the fields you want to include in your Virtual Exhibit catalog record pages first,
then set the order of the fields.

You may also choose the Virtual Exhibit Custom HTML field and VE Exhibit
Label fields, if you have used these fields for the selected catalog records.
These fields are specifically designed to be included on your website and may
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be accessed from the View Catalog Record Detail screen. This screen also has
options for including PDF attachments on your website. If you have attached
PDF files to catalog records as multimedia links, you can make those PDF files
available on your website. If the PDF file has information you want to make
public, such as a typed transcript of a handwritten letter, including it on your
website may enhance the Web visitor experience. However, some PDF files may
be very large in size and take a long time for Web visitors to download. You
may want to exclude those PDF files from your website. Using the PDF Attach-
ment Options, you may select Do Not Include PDF Attachments to exclude all
PDFs from your exhibit; select Include PDFs if Attached and Under 300 KB to
include only smaller PDF files; or select Include PDFs if Attached Regardless of
Size to include all PDF files. Click Save when you are finished.

CUSTOMIZING FIELD NAMES

You can name the selected data fields for your Virtual Exhibit Catalog Record
Pages. Click the Customize Field Names button from the Sidebar to open the
screen seen in Figure 28-10. This screen has five tabs, one for each of the catalogs

Wirtual Exhibit

Screen View Virtual Exhibit# 1 Active [/|  Rank 15
Catalog Records @
Additional Exhiit Customize Field Names
Information
Select Export Fiekds You may change the Field Names Objects I Photos \ Archives l Library l Images
P — | as they display on the Web. Enter

Customize Field the new display name in the Your

e — Custom Name column Object ID Catalog Number 3§
Exhibit P: i
Lay::ut UBE:DHS Mote: Custom field name changes apply Object Name Object Name
- 1o all exhibits Artist - Creator Artist - Creator
Catalog Record Page Collection Collection
Layout Options Date Date
Exhibk Color VE Exhibit Label 1 Kids' Connection
Schemes -

Custom HTHL Field Video Link

Catalog Records —
dd a Catalog Record|

Record 1 0f 2 Updated by Unknown Updated 06/03/2010 03:35 PM

Figure 28-10 Customize Field Names
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from which you chose your fields to include on the website. In the Field Name
column, you will see the fields you chose. In the column on the right, labeled
Your Custom Name, are the field names that will appear on your website. To
change the field names, click Edit at the top, then in the right column enter the
field names you want Web visitors to read when they view your site. Then save
your changes. The custom names will be the same for all of your exhibits.

DESIGNING A VIRTUAL EXHIBIT

Once the exhibit information has be completed, catalog records chosen and data
fields selected, you can begin making choices for how the Web pages will look on
your Virtual Exhibit site. Your Virtual Exhibit website has three levels of pages - a
List of Exhibits page, an Exhibit Page that is the home page for each exhibit, and
Catalog Record pages.

Virtual Exhibit

+ e ® e

Add |Browse Edit Spell Delete Exit
Screen View Virtual Exhibit# 1 Active Rank 16
Catalog Records @
dditional Exhibit Exhibit Page Layout Options
Information @ Option 1 (" Option 2
Select Export Fields
Customize Field ! 1 ! I
Hames.
ExRIBH Page H
CayoutOpfions ...: ey
Catalog Record Page El El El [l
Layout Options. I:l I:l I:l l:l

Exhibit Color
Schemes

Catalog Records —
Add a Catalog Record View or Change Selected Layout Cascading Style Sheet |

Add Catalog Records
_from a List

Figure 28-11 Exhibit Page Layout Options

USING EXHIBIT PAGE LAYOUT OPTIONS

From the List of Exhibits page, the Web visitor can select an exhibit. The Exhibit
Page that appears contains at least one image, exhibit title, subtitle, and the
exhibit’s full description. To select the layout for this page, click Exhibit Page
Layout Options in the Sidebar.
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This screen will display the layout options. To choose an option, click Edit from
the Navigation Bar, then click the radio button next to the option you want. Then
click Save. If you would like to modify the layout further by modifying the CSS,
click the View or Change Selected Layout Cascading Style Sheet button. Please
note that changes made to the CSS are permanent and the CSS cannot be reset to
the default.

Your CSS pages may be modified outside of Virtual Exhibit. If you have a web
designer customizing your website for you, it may be easier for the designer to work with the CSS
pages directly. The CSS pages are stored in the c:\virtual_exhibit folder. If the CSS pages are modi-
fied outside of PastPerfect, you must uncheck the box for “Build Cascading Style Sheets” when you
build the HTML, or the modified pages will be overwritten.

Wirtual Exhibit

+*

g .
Add | Browse Edit Spell Delete

3
Exit

Virtual Exhibit# 1 Active || Rank 18

Screen View
Catalog Records @

Additional Exhibit Catalog Page Layout Options
Information (@ Option 1 ) Option 2

Select Export Fields

Customize Field
Names

Exhibit Page
Layout Options

Exhibit Color
Schemes

Catalog Records —
Add a Catalog Record| View or Change Selected Layout Cascading Style Sheet

‘Add Catalog Records
from a List
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Figure 28-12 Catalog Record Page Layout Options

USING CATALOG RECORD PAGE LAYOUT OPTIONS

The Catalog Record Page contains the data fields and images chosen from this
item’s PastPerfect catalog record as well as the Custom HTML and VE Exhibit
Label fields. To select the layout for this page, click Catalog Record Page Layout
Options in the Sidebar.
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This screen will display the layout options. To choose an option, click Edit from
the Navigation Bar, then click the radio button next to the option you want. Then
click Save. If you would like to modify the layout further by modifying the CSS,
click the View or Change Selected Layout Cascading Style Sheet button. Please
note that changes made to the CSS are permanent and the CSS cannot be reset to
the default.

To see what your website will look like after making design changes, you can build the

HTML and view the website on your computer, using those options under Actions in the Sidebar.
Doing this will not affect your “live” website. By periodically viewing the website during the design
process, you can verify that your color scheme is consistent and legible, and that your images and

text look pleasing on the page.

Virtual Exhibit
+ e I o
Add | Browse Edit Spell Delete
Screen View

Virtual Exhibit# 1

Catalog Records @
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Figure 28-13 Exhibit Color Scheme
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EXHIBIT COLOR SCHEMES

In addition to choosing the layout for your website, you can choose the color
scheme. You can choose colors that match your institution’s own website, or you
can choose colors that go with the theme of your exhibit. The color scheme you
choose will apply to both the Exhibit Page and Catalog Record Pages. To select
your color scheme, click Exhibit Color Schemes in the Sidebar.

Figure 28-14 = Color Scheme #8

View or Change | scheme Name ——
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‘Wrapper Background
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\
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Content Text
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Image Caption Text
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Horizontal Rules

Active Link Color )

Visited Link Color -g Haver Link
Hover Link Color -g

Select colors with color palette command buttons. | | ) ‘ )
[ Mote: Only Custom Color Schemes may be changed —Il 4 e [ =i

This screen, seen in Figure 28-13, has two sets of color schemes. The set on the

left are the standard schemes, which are always available. The set on the right are
custom schemes, which you can modify to include the specific colors you want. To
select a color scheme, click Edit in the Navigation Bar and click the radio button
next to the option you want, then click Save.

If you want to see a preview of the color schemes, click View or Change Color
Scheme.

Use the arrow buttons at the bottom right to scroll through the different color
schemes. The first seven schemes are the standard schemes. The next seven are
the custom schemes. When you find a scheme you like, click the Select button to
choose it.

If you would like to modify one of the color schemes, use the arrow buttons to
navigate to one of the custom schemes, then click the Edit button at the bottom of
the screen. Use the Example Page diagram to help you see how the different ele-
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ments will look when the colors have changed. To change the color for a particular
element of the website, click the color palette to the right of the section. The Select
Color screen will appear, seen in Figure 28-15, where you can change the color.

Figure 28-15
Select Color

= Select color T

Wrapper Background Color

Enter Hex Code |FFFFFF

ar

Select Color |

Save Cancel

You have the option to enter the Hex Code (Hexadecimal Code) for the color,
which is the recommended way to get a specific color. You may also click the
Select Color button to get a color palette where you can click on the color you
want. Not all colors are available on the color palette. The selected color will pre-
view on the right. Click Save to choose the color.

The diagram on the right will change to reflect your new color choice. Once you
have adjusted your custom color scheme to your liking, you can enter a name for
it at the top, under Custom Name. This custom color scheme will be available for
all your Virtual Exhibits. Click Save to save your new color scheme.

SETTING UP THE LIST OF EXHIBITS PAGE

The first screen in your Virtual Exhibit website is a page that lists all of your
active exhibits. If you only create one exhibit at a time, that one exhibit will be
listed. However, you have the option to create as many exhibits as you want
and put them all online at the same time. The List of Exhibits Page is the direc-
tory for your exhibits. It gives the title and subtitle of the exhibit, displays the
exhibit page image, and gives the first few lines of the exhibit description.

This List of Exhibits Page is modified by clicking Set Up List of Exhibits Page
under Actions in the Sidebar.
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Virtual Exhibit

List of Exhibits Page st sveicreas |__=1 ||

Screen View

Banner Text
Page Text e List of exhibits J

Color Scheme J

Footer Text
Footer for list of exhibits J

Use Custom Layout  Modify Custom Layout

Figure 28-16 Exhibit Page Layout Options

On the screen shown in Figure 28-16, you may enter banner and footer text for this
page by clicking Edit at the top of the screen and typing in the text you want to
use. Click Save to save your changes. You may customize the layout of the page
by modifying the CSS for the page. Click Modify Custom Layout to open the CSS
page to modify. To use your modified layout, click Edit at the top, then check the
box next to Use Custom Layout. Please note that changes made to the CSS are
permanent and the CSS cannot be reset to the default. Click Save to save your
changes.

To change the color scheme for this page, click the Color Scheme button under
Page View in the Sidebar. Click Edit, then click the radio button next to the color
scheme you want to use. Click Save to save your selection. You may set up custom
color schemes on this screen in the same way as described in the Exhibit Color
Schemes section. When you are finished setting up your List of Exhibits Page, click
Exit to return to the main exhibit screen.
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Flgure 28-17 = Create HTML Web Pages @
Create HTML
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'@ Build All Exhibits ' Build Just this Exhibit
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BUILDING THE HTML

After you have created your exhibit, added catalog records and made your design
choices, you are ready to build the HTML for your website. This is the process that
takes the PastPerfect data and transfers it to a format readable on websites. Click
the Build HTML button on the Sidebar to open the Create HTML Web Pages
screen.

On this screen, you have options to Build All Exhibits or Build Just this Exhibit. To
create the HTML for all the exhibits, use the Build All Exhibits option. If you only
have one exhibit, or you were making changes to just one exhibit, you can choose
the Build Just this Exhibit option. This option will save you time, as the building
process may take anywhere from a few minutes to a few hours, depending on the
number of records and images in your exhibits.

The other check boxes on this screen allow you to select which parts of the website
are built. Since the parts work together, it is recommended that you select all the
parts when you build your HTML, except for Watermark Large Images if you do
not want your images watermarked.

WATERMARKING IMAGES

During the HTML building process, the image files are converted to JPG format
and are optimized for Web display. A thumbnail and a full size image are cre-
ated for each catalog record. If you would like the full size images watermarked
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when they are created, check the box for Watermark Large Images. This water-
mark will only be applied to the full size images that appear on your website;
your original images in PastPerfect will not be watermarked.

Figure 28'18 m Watermark Setu
Watermark Setup ’ -

screen T&}ﬂ Shade  Visibility % Fant
G j 80 = Times New Roman j Bold [V] Italic

Text of Watermark
Museum Property

Remove Spaces Before and After Text
(Usually results in larger watermark.)

Custom Location Coordinates
x1 v x2 y2

2= sf= 222 | 202 Exit

Watermarks are set up by clicking the Image Management button under the Image
for Exhibit Page, found on the Catalog Records and Additional Exhibit Informa-
tion screen views. On the Image Management screen, click the Watermark button
on the bottom right, then click Setup Watermark. The screen in Figure 28-18 will
appear. You can set a custom location for the watermark and define the watermark
text on the Watermark Setup screen.

Text Shade - You may change the color of the watermark to either Grey or White,
using this field. If images generally have dark backgrounds, a white watermark
will be more visible.

Visibility % - Determines the prominence of the watermark.

Font - You may change the font to Times New Roman or Arial, and also change
the text style to Bold and/or Italic.

Text of Watermark - Enter or change the text of your watermark by typing it here.

Remove Spaces Before and After Text - Checking this box will help to increase the
size of the watermark on the image.

Custom Location Coordinates - You may set your own coordinates to place the
watermark exactly where you want it on the image.
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Figure 28-19 ( = Watermark
Apply Watermark : —
screon WARNING!

Once the watermark is

applied and saved, it

can never be removed
from the image.

Click Apply Watermark to
add a watermark to this
image.

After itis applied, click
Exit and then Save on the
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the mark permanent.

Setup Watermark

Location of Watermark
Widdle j

Cancel Exit

TI P The X coordinate is a given number of pixels along the horizontal axis. The Y coordi-
nate is a given number of pixels along the vertical axis. X1 and Y1 are starting points relative to the
upper left corner of the image. The greater the difference between X1/Y1 and X2/Y2, the larger the
watermark. For instance with the coordinates X1=20, Y1=20 and X2=90, Y2=90, the watermark will
be larger than if the settings are X1=40, Y1=40 and X2=60, and Y2=60. The X2 and Y2 coordinates
must be larger than the X1 and Y1 coordinates.

Once you have set up your watermark, click Exit to save the settings.

To apply your watermark, choose the Location of Watermark from the drop-down
menu, seen in Figure 28-19. You can use the Custom Location Coordinates or one
of the standard locations.

If you want to apply the watermark to the Exhibit Page image, click Apply Water-
mark, then click Exit and click Save on the Image Management toolbar. You do not
have to apply the watermark to this Exhibit Page image to be able to watermark
your Catalog Record Page images. If you want to apply the watermark to just
Catalog Record Page images (and not the Exhibit Page image), do not click Apply
Watermark. If you applied the watermark to the Exhibit Page image and you want
to remove it, click Cancel on the Watermark screen or on the Image Management
toolbar.
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To apply the watermark to your images during the Build HTML process, check the
box next to Watermark Large Images. Then click Build.

VIEWING YOUR WEBSITE

After the HTML has been built, click the View Website button to open up your
website in your Web browser. The website is stored in the c:\virtual_exhibit folder
on your local hard drive. Using the View Website function allows you to view the
website locally before uploading the files to your web server.

The View Website function is an excellent tool for proofreading your new website.
The pages appear as they will on the Internet, so you can make sure hyperlink text
is visible, typos are corrected, and selected data fields are displayed.

If you notice any errors, just close the website in your browser and return to Vir-
tual Exhibit to make your changes. You can edit and recreate the pages as many
times as you like before you upload it to your Web server.
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W [@ PastPerfect Museurn: Virtual Exhibits ] l

New Acquisitions: Generous Di from our C

What's new at the PastPerfect Museum? Here are items that have recently been accepted into the permanent 4
collection. The items vary from paintings to fossils, and exemplify how we are all working together to presenve
the histary and culture of our Co... View Exhibit Page

The Rocky Pine Ranch: A Story of the Hilton Family

The Hilton Family's experience truly exemplifies <i= the American Experience <fi=. The Hilton Family owned
and operated a thriving ranch from the nineteenth century through today. This is the story through our
collections of farming and living in Was... View Exhibit Page

The Natural History C i : Our Hidden T

The PastPerfect Museum has a rich natural history collection including minerals and gems.... View Exhibit Page

o " annd
Figure 28-20 View Website List of Exhibits (Internet Explorer 7)
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& & [@Trerocpnehne | |

— I Lable of Contents | ListotExnipits I tuseum Home Page ﬁ

The Hilton family has owned and operated a thriving ranch from the nineteenth century through today.
Through this rich collection of photographs, every day items and oral histories, you will learn not only
about one family, but of the lives and experiencas of many ranchers and Americans.

Click Here to Start the Exhibit.

Figure 28-21 View Website Exhibit Page (Internet Explorer 7)

TABLE OF CONTENTS

You will notice in viewing your website that each exhibit has a Table of Con-
tents. The Table of Contents lists each item in the exhibit, the Object Name,

Object ID, Title and Description. They are listed in the order that was chosen for

the records in the exhibit. The Table of Contents acts as a quick way to see all

the records in the exhibit. You can click on the View Full Record link to jump to

the catalog record page.

W [gThe Rocky PinaiRan(h [*1

Start Exhibit | Table of Contents I Exhibit Home Page | Listof Exhibits I Museum Home Page _

Print, Photographic 1999.1.4 Rocky Pine Ranch Barn

Color photograph of the barn at Rocky Pine Ranch taken after a snowfall 1970. The bamn was builtin 1902. The barnyard and
cattle corrals are in the foreground.... View Full Record

Funnel 1999.1.11 Granddad's Funnel

‘White enamelware funnel with blue rim. tem has a place of origin stamped on the handle. The funnel was made in
Germany.... View Full Record

b : '. Quilt 1998.1.14 Lucinda Quilt
=

| & ‘ Hand sewn patchwork quilt made by Lucinda MacMillan in the 1820's. The quilt was made by piecing many small triangles of
cotton fabric together. It is backed with a cotton floral print fabric in blue and white. The batting is natural cotton and the... View
Full Record

I =i 8 Album, Autograph 1998.1.15 Autograph Album of Ernestine McMillan Hilton

, Folded leather cover with 32 leaves. This autograph album contains poems and greetings written to Emestine McMillan by her
classmates between 1930 and 1933 while in elementary school. She would have been between 10 and 12 years of age when
this aut... View Full Record

PSS

Figure 28-22 View Website Table of Contents (Internet Explorer 7)
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N OT E There are a number of free search programs that are available on the web that you
can use in your Virtual Exhibit Site. The search scripts can be inserted into the Advanced Head and
Body Tags section of your Virtual Exhibit site.

UPLOADING YOUR WEBSITE

The final step is to upload the website you created to your Web server, so it can be
viewed on the Internet. You must have internet access and a Web server or Web
server host.

Virtual Exhibit has a built-in FTP function (File Transfer Protocol) that will trans-
fer your files to your Web server. Before you perform the transfer, you must know
your Web host name, the folder on the Web server where your website will be
stored, and the User ID and password for logging in to your Web server. This
information will be provided by your Web host.

To upload the files, click FTP Upload in the Sidebar. You will see the screen
shown in Figure 28-23.

Enter your Web host name, Web folder, User ID and password. You may choose

F|gure 28-23 = Upload Website to Web Host Server Ed
FTP Upload
Select Files to Upload
HostMName: fip.museumresearcher.com
" - (' Upload Just this Exhibit

Web Folder.  VirtualExhibit 5 N []Upload Images

User ID: dropbox @ Upoad All Exhibits

Password: | Tt

File:

SEIEE e Upload Website Now | Exit

to upload just the exhibit you are working on or all exhibits. You may also choose
to upload images, which is necessary if you have added new images, made any
changes to your images, or removed images. Click Upload Website Now to begin
the upload process. The upload may take anywhere from a few minutes to a few
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hours, depending on the number of records and images you are uploading and the
speed of your internet connection.

BACKING UP YOUR VIRTUAL EXHIBITS

As you create and design your Virtual Exhibits, you will want to make sure your
work is backed up in case something happens to your computer. Your Virtual
Exhibits are included in the PastPerfect backups. To make a backup, exit out of Vir-
tual Exhibit to the Main Menu of PastPerfect. Use any of the backup options under
the Backup & Reindex section. We suggest making backups to your hard drive on
a daily basis, and backing up to a CD, DVD or removable drive once a week.
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