Collections Management training provides useful
guidelines for cataloging and researching your
collection. You will learn how to automate many of
the repetitive tasks associated with data entry to
speed up the process. Our PastPerfect staff will
show you how to maintain a professional standard
of data entry and tips on how to keep data entry
consistent.

Next, you will learn how PastPerfect’s powerful
research tools will quickly find the records you
need, generate lists, and run reports. Using the
Multi-Media/Digital Imaging optional feature, you
will see how to digitize your collection and bring it
to life. We will also show you how to keep your
data safe with PastPerfect’s built-in security and
backup features.

If you are a new user, this is an excellent starting
point! If you are an experienced user, this class
can help you refine your abilty to use the
program.

Class is priced at $119.00 ($95.20 AASLH)
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About our Host

PastPerfect uses a built-in report maker that is
flexible, powerful, and capable of putting your
data in a multitude of formats. During the morning
session, we will show you how to take your data
and make it dance on paper! We will walk you
through the steps to customize reports for your
organization and create new reports from scratch.
Come learn the tools and tricks to design the
reports you need!

In the afternoon session, we will introduce you to
Virtual Exhibit. This section of the class will walk
you through creating a collections-based website
using PastPerfect data and images. You will learn
how to get your exhibits online or viewable on a
CD.

No web programming knowledge is required!

Highlighting your collection online has never been
easier!

Class is priced at $119.00 ($95.20 AASLH)

The mission statement of the Elkhorn Valley
Museum and Research Center is: “To preserve,
interpret, and present the history of the Elkhorn
Valley.” The museum is located at 515 Queen City
Boulevard in Norfolk.

The museum is proud to have in its collection The
Johnny Carson Gallery, which includes Carson’s
Emmys, Presidential Award, Kennedy Center
Award, and various other items. The museum’s
collection also includes the Square Turn Tractor,
which  was built in Norfolk around 1918.

For more information about the Elkhorn Valley
Museum, please visit their website at
http://www.elkhornvalleymuseum.org.

Maintaining effective relationships with your contacts is a full-time job. PastPerfect helps simplify this process
by managing your mass mailings, membership renewals, donation receipts, volunteer hours, and campaign
activities. By learning how to create lists automatically and process receipts, you can boost the efficiency and
effectiveness of your mailings. You will learn how to generate professional-looking personalized letters using
PastPerfect’'s WordRite feature. This class also gives you the tools to track fundraising efforts through

Campaigns and their associated pledges and donations.

This day of training is the tool that can reduce the time needed for this ongoing job! Come to this session and

let us show you how!

Class is priced at $119.00 ($95.20 AASLH)

Students do not have to bring
laptops to this training session.

Computers will be provided at the host
site for our class.

Class will run from 9am to 4pm each day.

“I just wanted to thank you again for the
excellent training sessions you conducted in
Sandusky, Ohio. | took away from the training
sessions much more than | had ever hoped.”

Dan Dmytrykiw
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Our training sessions provide the answers to your
PastPerfect questions. We teach you the tools you
need to do just about everything with PastPerfect
step-by-step. You'll even pick up some new tips
and tricks along the way!

Training gives you the opportunity to work with
PastPerfect staff in a friendly, hands-on learning
environment.

Our affordable 3-day training class series helps
you get the most out of the world’s most popular
museum software. You are welcome to join us for
any one day, a combination of days, or all three
days.

PastPerfect training is coming to a location near
you! Join other museum professionals in your area
and learn how to make PastPerfect work harder for
you.

Training sessions are priced at $119/person per
day. AASLH Institutional Members will receive a
discounted rate of $95.20/person per day.

Classes fill quickly, so call 800/562-6080
now to reserve your seat!

"l couldn't have asked for a better instructor!
The instructor was very skilled at explaining
lessons in a clear, understandable manner."

Devan McGirr

"It really was helpful to be able to follow
along on a computer during class."
Jami H. Severstad
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Recommended hotels nearby:

Hampton Inn

904 S 20 St., Norfolk, NE
402/379-3585
http://www.hamptoninn.com

Clarion Collection Norfolk Lodge & Suites
4200 W. Norfolk Avenue, Norfolk, NE
402/379-3833
http://www.choicehotels.com

Super 8 Motel

1223 Omaha Avenue, Norfolk, NE
402/379-2220
http://www.super8.com

PastPerfect Software, Inc.
300 North Pottstown Pike, Suite 200
Exton, PA 19341
800/562-6080
http://www.museumsoftware.com
training@museumsoftware.com
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